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Bandra, Mumbai – 400 050.
APPLICATION FOR LEAVE
1. Name of Applicant ____________________________________________________________

2. Post Held  ____________________________  Dept. _________________________________                                                   

3. Nature of Leave ______________________________________________________________

4. Period of  Leave            Date From __________ to ________ total ___________________ days

5. Grounds on which   _____________________________________________________________
leave is applied for

6. Whether relevant    ______________________________________________________________
Certificate attached

7. Sunday & Holidays ______________________________________________________________
proposed to be prefixed/suffixed

8. Address during the ______________________________________________________________
Leave period
                                ______________________________________________________________

                                ______________________________________________________________


Date  ________________                                                                         _____________________
                                                                                                                   (Signature of applicant)

Leave at the credit of applicant : 

               C L  : ____________________       P L  : ______________     M L  : _____________

Remarks of office :
               _______________________________________________________________________
                   
               _______________________________________________________________________

               _______________________________________________________________________

Date __________________                                                                          ___________________
                                                                                                                    Principal





                       
             

